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2021 - 2022
Circular
Date: 12/03/22
Dear HODs / Staff,

This is to inform you that our college organizes a session on Time
Management on 17/03/2022. The program will start at 9.30 am and will end
at 12.30 pm. All the final year students must attend this event without fail.
Staff members are asked to encourage the students to participate in the
program. One staff from each department should accompany the students.

HODs are asked to assign the faculty member for their department.
Attendance should be taken at the end of the pfogram.

Students are asked to maintain decorum of our college. Staff members

are asked to remain till the end of the program. Kindly contact the Principal

office to address any queries.
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ATTENDANCE SHEET
SOFT SKILL - TIME MANAGEMENT
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2™ 2021 - 2022
Time Management

Report

Date: 17/03/22

Don Bosco College of Arts and Science organized a session on Time
Management on 17/03/2022. Third year students from various department of
our college have attended the session. Dr. M. Rajee, Head of the Department of
Business Administration, Don Bosco College of Arts and Science was orator of
the session. The session started with a prayer song, followed by the welcome
address delivered by Prof M. Prabhu, Head of the Department of Commerce.
The speaker explained the importance of managing time in daily life. He further

adds that how planning in everything leads to success in life.

At the end of the session, students shared their feedback about the
program. They found the program highly useful and it helped them to set a
career goal.The vote of thanks proposed by Dr. T. Ponceelia, Department of

Commerce.

Co-ordinagor
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