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Criteria 6

Governance, Leadership and

Management
6.2 Strategy Development and Deployment

6.2.1 The functioning of the institutional bodies is effective and efficient as visible
from policies, administrative setup, appointment and service rules, procedures,
deployment of institutional Strategic/ perspective/development plan etc

6.2.2 Implementation of e-governance in areas of operation

DON BOSCO
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6.2 strategy development and deployment
6.2.1.

Particulars

The functioning of the institutional bodies is effective and efficient as visible from policies,
administrative setup appointment and service rules, procedures, etc.

organogram

Roles and responsibilities

Policies

sErvice and code of conduct for students and staff

leave rules

Standard operating procedures

The institutional Strategic/ Perspective plan is effectively deployed (6.1.1)

ICT( e-content, Google classroom)

The genesis & growth

Institute vision and mission, motto

Quality policy

Quality objectives

Values and core principles

Long term goals

Short term goals

6.2.2 implementation of e — governance in areas of operation

Particulars

Administration

Email Services

CC Cams and Software
Website Software

Biometric Service for Faculty
etc




Finance and accounts

Students Admission and Support

Examination




Non Statutory

Student
Services

Fine Arts &
Administrative = Media
Office =

Discipline & Student Weltare

Resvarch Advisory
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Roles and Responsibilities of Clubs and
Committee Members




Acndomic Council

Compositiun:

& i
Vordinatoy

Members

: Principal
: Vice-Principals

All the HODs

Roles ang Responsibilities:

* To manage the academic concerns of the college.
* To make recommendation about academic initiatives and strategic priorities to the
Principal.
* To prevent blind spots by keeping students informed about their academic standing.
* To instill behaviors in students that work as a foundation for their growth.
* To create possibilities for interaction between teachers and students.
* To recognize academic excellence of the students and honor them.
® To make sure that regular staff and student development programs are held.
* To envision and create long-term strategies for the expansion and advancement of the
college
* To organize the resource mobilization process through industry collaboration, consulting,
and extramural funding.
® To encourage research and extension activities in the campus.
* To support student placement programs and innovative teaching strategies.
* To make plans for maintaining the caliber of instruction, enhancing it, and maintaining
the accreditation of the college.
* To suggest plans to encourage the academic involvement of departments in improving the
local community.
e To consider such additional initiatives for advancing academic performance.
e To examine malpractices in exams and student attendance.
e To supervise internal examinations, evaluations, and recording.
Current Members
S.No Name Designation Department
‘1 Rev. Dr. A. S. Joseph Charles | Coordinator Principal, Assistant Professor of
Computer Application
'—2___— Dr. M. Prabhu Member Vice- Principal, Head and Assistant
Professor of Commerce
3 | Mrs.V. Parvatha Member Vice- Principal, Head and Assistant
Professor of Computer Application
’4_'_—_ Mrs. S. Theivarathina Member Head and Assistant Professor of
Tamil
’g’__ Mrs. A. Anusuya Member Head and Assistant Professor of
— " =




Head and Assistant Profess
: Business Administration
Mrs. J. Geetha Mala Member Head and Assistant Professor o
English




Admission Committee
Composition
Convener: Secretary
Coordinator:  Principal
Members: Vice-Principals

Two faculty members

Office Superintendent

Roles and Responsibilities

cooperation with management.

Create eye-catching brochures, prospectuses, and handouts for greater publicity in

e To gather information from the Departments, Committees, and lecturers in order to
prepare an annual plan of activities for the year that will be published in the prospectus.
e To create a plan for talking to diploma students in the 12th standard about carcers.

e To place admissions-related advertisements in newspa

relevant admissions conveners.

e To support the students and engage the parents during the admissions process
o To urge management to upgrade facilities in response to input from parents and students

received during admissions counseling

e To keep and file the admissions and annual plan records.
e To deliver the IQAC Committee the enrolment records.

Current Members

Department

S.No Name Designation
R

1 ev. Dr. S. Victor Antonyraj | Convener

Secretary

) Rev. Dr. A. S. Joseph Charles Coordinator

Principal, Assistant Professor of
Computer Application

3 Rev. Dr. M. Anthony Samy Member

Assistant Professor of Commerce

2 | Rev. Fr. S. Alexander Suresh | Member Assistant Professor of Computer
Application
"5‘—_‘ Dr. M. Prabhu Member Vice- Principal, Head and Assistant
Professor of Commerce
e | :Mrs.V. Parvatha Member Vice- Principal, Head and Assistant

Professor of Computer Application

Member

Lij—’,l_l\ﬁg.ﬁlklthai Therese

Office Superintendent

pers as and when authorized by the




Anﬁ-Ragging Committee

Composition

Coordinator:  Principal

M .. " e
embers:  Vice-Principals

Two faculty members

Physical Director

Roles and Responsibilities:

To deter and outlaw ragging and provide a comfortable teaching and |carning

environment
To raise awarcness among students on ragging prevention

To prevent each student from bullying and abusive language.

To stop intimidating or treating a new student or any other student in the institution
rudely.

Any behavior by a senior student the
another student's or a new student's v
To using a freshman or any other stu
given to a single student or a group of students.

Any act of financial extortion or compelled spending imposed by students on a freshman
or any other student.

Any form of physical abuse,
assaults, stripping, requiring

health or safety.
ally or unintentionally causes a freshmen or another student to

Any behavior that intention:
feel uncomfortable, including verbal abuse, vicarious or sadistic thrills, emails, blogs, and

public insults.

1t inhibits, impedes, or otherwise interferes with

isual academic activity.
dent's assistance to complete the academic tasks

including all variations such as sexual abuse, homosexual
indecent or obscene behaviors, or endangering someone's

P
Current Members
S.No Name Designation Department
1 Rev. Dr. A. S. Joseph Charles | Coordinator Principal, Assistant Professor of
Computer Application
2 Dr. M. Prabhu Member Vice- Principal, Head and Assistant
Professor of Commerce
3 Mrs.V. Parvatha Member Vice- Principal, Head and Assistant
i ] i e Professor of Computer Application
N Fr. S. Alexander Suresh Member Assistant Professor of Computer
Ak Application o
5 Mrs. J. Geetha Mala Member Head and Assistant Professor of
N English
1 Mr. N. Thiruselvamani Member Physical Director

e ——




A YO
Wareness and AICUF

Composition

Coordi
inator; ;
tor:  One of the faculty members

Mcrnbcm.

S Three faculty members

R
oles and Responsibilities

L]

S.No Name
.

Rev. Dr. M. Anthony Samy
Ms. T. Meena

M. A. Mary Ajitha

;2 ‘L‘:\Sﬁ;lfs :tt:ccllunllb to ga‘articipute i|-1 .university coursework, rescarcl.w, and extracurriculars.
Sihl Simatio;nt; tf(; tt,vclt)ip a critical kn.owlcdgc and understanding of the Indign apd
EEh, effectivei s ster a deep as_ld genuine concern for the oppressed gnd -margma!lzed.
e skil{c, th;nmum(;:ate \J-\-’th those who are oppressed and n.largmahzed'to give
i i y need to critically assess the state of both In(_ha and the‘ wider

NG, p a real sympathy for those who are oppressed and disenfranchised, and
eftectn.:ely dedicate themselves to the goal of creating a more fair society.
To assist students in developing a spirituality that has humanization at its core through
participation and reflection.
To Qquip Christian students with a critical awareness of their religion, drawing
motivation from the Gospels, the Eucharist, and their prayer practice, in order fulfill a
prophetic role in their communities.
To refuse to contribute to the effort of creating a new, just society.
To assist students in developing a spirituality that has humanization at its core through
participation and reflection.
To inspire students to participate in university coursework, research, and extracurriculars.
To equip Christian students with a critical awareness of their religion, drawing
motivation from the Gospels, the Eucharist, and their prayer practice, in order to fulfill a

prophetic role in their communities.

Current Members

Department

Assistant Professor of Commerce

Assistant Professor of Commerce

Designation

Coordinator

Member

DL Ponceelia

Assistant Professor of Tamil

Assistant Professor of Business
Administration




A

Canteen ang Store

Cﬁmposition

Coordinator: Administrator

Members:

One of the faculty members

Roles and Responsibilities

To keep an eye on the standard of the food served in the canteen.

To guarantee the food preparation, service, and supply are clean and hygienic.

To decide which food items will be sold in the canteen and to approve the new goods'
purchase prices.

To establish a secure and welcoming atmosphere in our institution's canteen and to instill
Integrity among students through the adoption of best practices.

To keep an eye on how the college's canteen is being used by students, and to stop them
from skipping class and hanging around there.

To update the canteen's cooking methods and equipment.

To manage and offer management of the canteen proposals.

To schedule all the infrastructure construction that is necessary to meet standards.

To make sure that the canteen crew has a safe and healthy place to work.

To take care of the setups in the canteen that are required for efficient operation.

To provide fresh concepts and exercises to include students in nutrition education.

To oversee the maintenance of all amenities and to take complaints from students and
address their concerns.

Current Members

S.No

Name Designation Department

Rev. Fr. 1. Mariadass Coordinator Administrator

Rev. Dr. M. Anthony Samy Member Assistant Professor of Commerce

Mr. A. Martin Member




DiSCipline and Student Welfare Committee

Composition

Coordinator - Principal

Members : Vice-Principals

Two Faculty Members

Physical Director

Roles and Responsibilities:

To keep the college campus in a strict condition of discipline and to enforce it.

All students should wear their ID cards while on campus

To help them develop into responsible citizens of the nation.

If a student disrupts class or violates the dress code, their ID card will be taken away.
The ID cards of the students will be held with the members of the Disciplinary
Committee until the investigation is complete in cases of misbehavior or violations of
college rules.

To impose a strict ban on all cell phone use by students on college campuses.

To be aware that cell phones are not allowed on college campuses, and that if a student is
found with one, it will be confiscated and turned over to the Principal.

To keep an eye on how the students are moving and stop those from loitering in the
hallways during class hours.

To ensure that no students skip class and to stop them from leaving the college too soon.
Smoking is outright illegal on college campuses, and this is vigorously enforced.

If any of the students exhibits indiscipline, alert them right away. Implement discipline in
accordance with the committee's norms and regulations.

To help the college anti-ragging committee to avoid ragging on campus and increase
awareness of the anti-ragging movement among the student body.

Current Members

S.No Name Designation Department

1 Rev. Dr. A. S. Joseph Charles | Coordinator Principal, Assistant Professor of
Computer Application

2 Dr. M. Prabhu Member Vice- Principal, Head and Assistant
Professor of Commerce

5 Mrs. V. Parvatha Member Vice- Principal, Head and Assistant
Professor of Computer Application

4 Rev.Fr. S. Alexander Suresh Member Assistant Professor of Computer
Application o

5 Mrs. J. Geetha Mala Member Head and Assistant Profess6g B4
English ¥

7 | Mr. Thirselvamani Member Physical Director




Don Bosco Past Pupils (Alumini)
Composition:
Conveners: Secretary

Principal
Coordinator: One of the faculty members
Members: All HODs

One faculty

Roles and Responsibilities:

To promote friendly communication between the institution's former and current students
All former students are encouraged to join the organization and participate actively in the
initiatives.

Maintaining alumni contacts with their alma mater, staying in touch with them
frequently, and annually updating their employment status.

e Establishing a database of graduates every academic year.
To plan and coordinate the yearly Alumni meet, the committee must regularly meet.

Keep track of graduates who participated in or qualified for state, national, and
international competitive examinations and who won prizes in national and international

sporting and cultural competitions.
Considering the alumni's feedback and getting their approval to participate in the alumni

meet.
To plan social action initiatives to combat injustice and inequality among the

organization’ less privileged groups.

To give former students of the institution the chance to participate in the responsible tasks
of developing and upholding the institution's traditions.

To implement community development programs for rural development as well as
formal, informal, and adult education programs to educate rural residents.

Keep track of any activities or events the alumni have organized.

[ Current Members

S.No r Name Designation Department

i Rev. Dr. S. Victor Antonyraj Convener Secretary

2 Rev. Dr. A. S. Joseph Charles | Convener Principal, Assistant Professor of
o Computer Application

3 Dr. R. Thanga Ganesh Coordinator Head and Assistant Professor of
et Business Administration

4 Dr. M. Prabhu Member Vice- Principal, Head and Assistant
it Professor of Commerce
_i,_J Mrs. V. Parvatha Member







Examination Cell

Composition

Convener: Rev. Dr. A. S. Joseph Charles

Coordinator: Mrs. V. Parvatha

Members: Dr. A. Ponmani

Ms. T. Meena
Ms. K. Mumtha
Mr. M. Rahman
Mr. S. Enigo

Mr. K. Balasubramanian

Roles and Responsibilities:

To conduct the continuous internal assessment, model examination, and university
semester exams

To conduct examination and evaluation process in the college efficiently.

To serve all Examination related notices to all concerned.

To make the necessary preparations for the examination timetable, vigilance
responsibilities, and seating arrangements in the examination halls to ensure a successful
examination process.

To take the necessary actions for giving the invigilators the answer sheets and receiving
them.

To make sure that the internal marks are entered into the university site in the proper

format.
To address all exam-related complaints from the administration, instructors, staff, and

students.

To preserve all examination-related documentation.

To conduct competitive / eligibility / qualifying Exams of the Government and other
Examination Authorities when the College is selected as an Examination Centre.

To create and distribute circulars for students regarding the payment of examination fees,
the deadline for fee payments, the methods for paying fines, etc.

To give the students advice on the format of the exams.




Current Members

S.No Name Designation Department

1 Rev. Dr. A. S. Joseph Charles Convener Assistant Professor of Computer
D Application

2 Mrs.V. Parvatha Coordinator Head and Assistant Professor of
— Computer Application

3 Dr. A, Ponmani Member Assistant Professor of Commerce

4 Ms. T. Meena Member Assistant Professor of Tamil

5 Ms. K. Mumtha Member Assistant Professor of Mathematics

6 Mr. M. Rahman Member Assistant Professor of Business

Administration
7 Mr. S. Enigo Member Assistant Professor of Tamil
8 Mr. K. Balasubramanian Member Office Attendant




Fine Arts and Media Club

C“'Tlposition

Coord; \ :
ordinator: Dr. M. Sivasankari

Members:

Three to Five faculty members

Roles ang Responsibilities:

All intra- and intercollegiate cultural events that take place inside or outside of the
college are the responsibility of the Fine Arts Committee.

To arrange and reserve time for cultural events during the school year.

To determine tentative dates for the academic calendar

To discuss and assign tasks, the committee will convene under the direction of the
coordinator.

To develop the annual budget for different cultural activities.

To request official approval from college authorities before scheduling programs.
To determine the program's schedule, start date, and end time.

To let employees and students know about the happenings.

To plan the location and logistics

The committee must provide information about upcoming activities on the Notice Board
or website.

Current Members

S.No Name Designation Department

1 Dr. M. Sivasankari Coordinator Assistant Professor of Computer
Application

2 Rev. Fr. S. Alexander Suresh | Member Assistant Professor of Computer
Application

3 Mrs. S. Theivarathina Member Head and Assistant Professor of
Tamil

4 Ms. A. Mary Ajitha Member Assistant Professor of Business
Administration

5 Mrs. K. Ambika Member Assistant Professor of Mathematics

6 Mr. T. Rufus Vivin Pius Member Assistant Professor of




Hostel Advisory Committee
Compaosition

Convener: Secretary
Coordinator- Principal
Members:  Wardens

Roles and Responsibilities

Maintaining order in the mess and activitics relating to the mess.

Receiving student complaints, reporting them to the appropriate authorities, and having
them handled.

*  The committee will investigate any instances of a hostel's behavior rules hp?ng broken
and take appropriate measures in coordination with the appropriate authorities,
C Maintaining cleanliness and food quality based on observation and feedback.
When the residential warden is away on leave, the committee will fill in for him or her.
Current Members
S.No Name Designation Department
1 Rev. Dr. S. Victor Antonyraj | Convener Secretary
2 Rev. Dr. A. S. Joseph Charles | Coordinator Principal, Assistant Professor of
Computer Application
3 Rev. Dr. M. Anthony Samy Member Warden for boys
4 Rev. Sr. R. Sophia Rayan Member Warden for girls




Interna) Quality Assurance Cell (IQAC)

Composition

Convener: Rev. Dr. A. S. Joseph Charles
Coordinator: Dr. M. Sivasankari
Members: Mrs. J. Geetha Mala

Dr. M. Prabhu

Mrs. V. Parvatha

Mrs. Theivarathina
Mrs. Anusuya

Dr. R. Thanga Ganesh

Roles and Responsibilities

* To meet the college's visions, missions, goals, and standards for quality education.

* To improve the caliber of the curriculum, the teaching-learning process, and research
activities. A

* To share information regarding various standards for higher education quality.

* To arrange for students, parents, and other stakeholder feedback response for quality-

related institutional processes;
* To enhance infrastructure and learning resources, consultant services, and extension

activities.

= To serve as the Institution's nodal agency for coordinating quality-related initiatives, such
as the adoption and dissemination of best practices.

* To assist the administration in creating a system and allocating duties among different
stakeholders.

« To prepare self-study report

To plan quality-related workshops, seminars, and events that promote quality circles.

« To Plan orientation sessions for administrative and staff members

To Record the numerous initiatives / actions that promote quality improvement

To improve student support services and prepare students for the workforce

« To draft the Annual Quality Assurance Report (AQAR)

Keela Eral

Tuticorin Dist.
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Name Designativn [ e

X Department
[ —]

ol
Rev.Dr. A S Joseph Charles Convener Assistant Professor of Computer
\ﬂ

: : Applications
Dr. M. Sivasankari Coordinator Assistant Professor of Computer

e [ Applications
3 Dr, M. Prabhu

Member Head and Assistant Professor of
| Commerce
4 Mrs. V. Parvatha Member Head and Assistant Professor of
-?____ Computer Applications

Mrs. S. Theivarathina Member Head and Assistant Professor of

Tamil
Head and Assistant Professor of
~7—.__—-—__________ Mathematics

e
6 Mrs. A. Anusuya Member

Dr. R. Thanga Ganesh Member Head and Assistant Professor of
Business Administration
T e '
8 Mrs. J. Geetha Mala Member Head and Assistant Professor of
English N




(

Library Advisory Committee
Composition

Convener

Principal

Coordinator:  Librarian

Members:

Vice-Principals,

One of the faculty members

Roles and Responsibilities:

-

To support and offer academics, rescarchers, and students access to top-notch
academic materials.

To promote the library and serve as a conduit for communication with its patrons.
To create general principles and rules for the library that regulate its operations and
create guidelines for the effective use of its resources.

To determine, assess, and review department-by-department library readership and to
take action to ensure the best possible use of the library's resources.

To enhance the research and academic culture at the College, departments should
establish their requirements for the purchase of books and periodicals well in
advance.

To ask readers for comments on the library's resources and operation, then utilize that
feedback to improve the library's offerings.

To strive toward the modernization and enhancement of library and documentation
services.

To take steps to expand the library's membership beyond the walls of the College.

To create and submit an annual report on the library's resources and usage.

Current Members

S.No

Name Designation Department

Rev. Dr. A. S. Joseph Charles | Convener Principal, Assistant Professor of

Computer Application

Mr. S. Mohan Kumar Coordinator Librarian

Dr. M. Prabhu Member Vice- Principal, Head and Assistant

Professor of Commerce

| Mrs.V. Parvatha Member Vice- Principal, Head and Assistant

Professor of Computer Application

\mw ~ g

Dr. T. Ponceelia Member Assistant Professor of Commerece




—'hﬁnn

mme Officer:  One of the faculty members

Member. Physical Director

One faculty member

Roles and Responsibilities:

To strengthen and advance the students’ innate desire for social service.

To determine the community's needs and issues, and to involve the students in the
process of solving them.

To encourage students to participate in and do volunteer work in times of crises and
natural catastrophes.

To uphold social peace and national integrity.

To comprehend the neighborhood where they work.

To comprehend their place in their communmity and themselves.

To promote an awareness of civic and social responsibility among the group.

To apply their knowledge to solve real-world issues facing both individuals and their
communities.

To acquire the skills necessary for sharing duties and living in a community.

To develop abilities in encouraging community involvement.

To carry out numerous programs during the weekends in the adopted communities,
college campus, and metropolitan slums.

Lectures, talks, ficld trips, audio-visuals, etc. are used to educate NSS volunteers on the
fundamentals of NSS programs.

To improve the students' democratic outlook and leadership skills.

Current Members

S.No

Name Designation Department

Dr. M. Prabhu Programme Vice- Principal, Head and Assistant
Officer Professor of Commerce

Mr. N, Thiruselvamani Member Physical Director

Ms. S. Masilla Mathi Arasi Member Assistant Professor o

i s e e T e



Quiz Clyp

Composition

Coordinator:  One of the faculty members
Members: — Two faculty members

Roles ang Responsibilities

To instruct students on particular quizzing topics and to motivate them to take quizzes.
To organize intra-departmental quiz contests.

To regularly administer quizzes to club members on a variety of subjects.

To motivate participants to collaborate in teams and share their knowledge.

e o & @

Current Members
I—..___‘___‘
S.No Name Designation Department
i Dr. R. Thanga Ganesh Coordinator Head and Assistant Professor of
Business Administration
2 Mrs. C. Pooncholai Member Assistant Professor of Tamil
3 Mr. K. Mahendran Member Assistant Professor of English




Road Safety Patrol

Composition

Coordinator:  One of the faculty members
Members:  Two faculty members

Roles and Responsibilities:

e To educate college students about the importance of adhering to traffic laws and sensitize
them the ways to avoid and minimize accidents on the road.
» RSP is a component of human education, which equips students with the skills they need
to integrate successfully into society and contribute to its well-being.
L Current Members
ENO Name Designation Department
[ 1 l Dr. E. Vijayakumar Coordinator Assistant Professor of Tamil
2 Ms. A. Michael Soniya Member Assistant Professor of Business
Administration
11 3 l Ms. K. Mumtha Member Assistant Professor of Mathematics




Red Ribbon Club

Composition

Coordinator: One of the faculty members

Members: One faculty member

Roles and Responsibilities:

To increase youth understanding of HIV/AIDS, STIs, sexuality, and other associated
concerns by providing accurate, succinct, and appropriate information (thus eliminate
myths and misconceptions).

To help young people, particularly female pupils, recognize and comprehend instances of
exploitation and abuse.

To educate young people on the care and support requirements of PLWHA, develop in
them a sense of giving and support for those living with HIV/AIDS, and lessen stigma
and prejudice towards them.

To improve young people's access to medical care for STIs, HIV/AIDS, and drug use.
To establish connections between adolescents and govemmental, non-governmental, and
community-based organizations (CBOs) to promote safe and ethical behavior.

To establish a cadre of peer educators among the kids for exploring and promoting
excellent health behaviors as well as guaranteeing the sustainability of the club.

To plan and coordinate voluntary blood donation camps and encourage adolescents to
donate blood voluntarily.

Current Members

S.No Name Designation Department

1 Mr. T. Rufus Vivin Pius Coordinator Assistant Professor of English

2 gs. G. Selvarani Member Assistant Professor of English
I




Scholarship and Bosco Fund

Composition

Conveners: Secretary
Principal

Coordinator: Librarian

Members: A lab assistant
Physical Director

Roles and Responsibilities:

* To provide students from poor financial status and single parent students with Bosco
Fund

* To suggest students scholarships based on certain criteria

* To evaluate applications in accordance with the suggested standards.

*  To maintain written records of decisions and processes in files.

*  Transparency when disclosing any contlicts of interest with prospective scholarship
candidates.

* Recognizing the importance of impartiality, justice, and nondiscrimination in the
scholarship selection process.

¢ Under the direction of the college, submit suggestions for each scholarship assignment to
the Principal for final approval.

Current Members

S.No Name Designation Department
1 Rev. Dr. S. Victor Antonyraj Convener Secretary.
2 Rev. Dr. A. S. Joseph Charles | Convener Principal, Assistant Professor of
Computer Application
Mr. S. Mohan Kumar Coordintor Librarian
4 Mr. G. Alex Michealraj Member Lab Assistant
Mr. N. Thiruselvamani Member Physical Director
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Sports Advisory Committee
Composition
Convener : Rev. Dr. A. S. Joseph Charles
Coordinator  : Mr. N. Thiruselvamani
Members : Rev. Fr. S.Alexander Suresh
Dr. M, Prabhu
Mrs.V. Parvatha

Ms. A. Mary Ajitha
Roles and Responsibilities:

*  To encourage and develop the athletic abilities of College students.

* To plan activities and contests for the College's students' general well-being and health as
well as their athletic growth.

«  To foster in students a sense of passion, bravery, and confidence as well as to work
toward their physical and mental well-being.

«  To show students that sports may develop achievers in addition to academic success.

« To guarantee that all students have the chance to take part in sports and games to the best
of their ability. i

«  To collaborate with volunteers, parents/ guardians, and players to ensure that players have
positive experiences with training and fitness.

« To design and coordinate intra-college, inter-college, and inter-school sporting events for
the benefit of the students' and the College's progress.

«  To ensure that pupils have a high level of discipline and moral integrity.

« To plan and set up coaching in the best way possible to achieve the best results in
sporting activities.

« To set up sponsors

events.
. To collaborate with athletic departments, clubs, associations, and the university to give

students the chance to compete at higher levels and achieve more.
« To set up coaches and escorts for students or teams competing in events away from the

College.
« To keep accurate recor

authorities.

hip and advertising for the College's hosting of various sporting

ds and submit annual reports to college management and




Current Members

—'-_-_-—-
S.No Name Designation Department
._:—'_———I
i Rev. Dr. A, 8. Joseph Charles | Convener Assistant Professor of Computer
Application
raE—
2 Mr. N. Thiruselvamani Coordinator Physical Director
3 Rev. Fr. S.Alexander Suresh Member Assistant Professor of Computer
P Application
3 Dr. M. Prabhu Member Head and Assistant Professor of
Commerce
3 Mrs.V. Parvatha Member Head and Assistant Professor of
Computer Application
4 Ms. A. Mary Ajitha Member Assistant Professor of Business
=t Administration




Staff Welfare Committee

Composition

Conveners: Secretary

Principal

Coordinator: One of the Vice-Principals

Members: Vice-Principal

Accountant

Roles and Responsibilities

Providing each employee a personal hearing to discuss their problems is how you handle

staff grievances.
Medical assistance includes giving sick employees assistance, administering first aid, and

taking care of other CGHS-related tasks.
Support for the family of employees — Assistance with college admissions for staff

members’ children.
Responding to the challenges that the family members of dead employees are having in

settling their claims, providing assistance, and putting up a verification report by
personally making appointments with them.
Canteen: Providing a clean, hygienic canteen that serves personnel with wholesome

cuisine.
Office amenities include making sure that the personnel has access to sanitization

facilities, safe drinking water, general hygiene, women's restrooms, etc.

Current Members

Name ( Designation Department

Rev. Dr. S. Victor Antonyraj Convener Secretary

Principal, Assistant Professor of

Rev. Dr. A. S. Joseph Charles | Convener
Computer Application

Dr. M. Prabhu Coordinator Vice- Principal, Head and Assistant
Professor of Commerce

Member Vice- Principal, Head and Assistant

Mrs.V. Parvatha
Professor of Computer Application

Mr. A. Karuppasamy Member Accountant




Website & College Magazine Committee

Composition

Coordinator:  One of the faculty members

Members: Two faculties

One lab assistant

One Office assistant

Roles and Responsibilities

To give pupils a forum to showcase their artistic, literary, and aesthetic abilities.

To gather the necessary information, edit, design, and publish the college's yearly
magazine,

To compile data from the departments on event organization, student and teacher
accomplishments.

To compile and organize pictures of the curriculum, seminars, and special events for the
college magazine.

To compile information on various sporting events and cultural performances held inside
and outside the college and disseminate it.

To make sponsorship arrangements for the college magazine's production.

Must make an effort to secure enough advertisements to cover the College magazine's
publication costs.

Current Members

S.No Name Designation Department

1 Mrs. S. Krishnaveni Coordinator Assistant Professor of Computer
Application

2 Rev. Fr. S. Alexander Suresh | Member Assistant Professor of Computer
Application

3 Mrs. A. Anusuya Member Head and Assistant Professor of
Mathematics

4 Mr. G. Alex Michaelraj Member Lab Assistant

5 Mr. P. Melvin Member Office Assistant




Women's Cell

Composition

Coordinator: one of the woman faculty members

Members:  Three women faculty members
One woman office superintendent

Roles and Responsibilities:

e« To encourage networking among women who hold or aspire to hold leadership roles in
education;

e To support seminars that offer chances for skill development and competency in
educational leadership;

« To increase the capacity of women in leadership positions.

e To promote gender, race, and ethnic equity throughout educational systems.

e To support and encourage women in leadership positions.

e To arrange the health awareness program

e To educate and empower women.

e To address complaints and issues specific to womerl.

e To raise awarcness of the wellbeing of women.

¢ To manage counseling and casework.

e To enhance interpersonal ability

o To organize women's day activities.
e To protect female students, faculty, and other members of the institute's staff from sexual

harassment and to advance their general wellbeing.

« Protection of the girl students
To inspire and educate the female students about their strengths.

Current Members

Designation Department

Coordinator Assistant Professor of Tamil

A B

Member Assistant Professor of Commerce

___________————_.______.—________ IRl P =
Member Assistant Professor of Mathematics

Member Assistant Professor of Tamil

Member
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Youth Red Cross

Composition

Program Officer:

Members:

One of the faculty members

Two faculty members

Roles and Responsibilities:

To instill in young people the significance of humanitarian work for societal well-being

To cultivate in young people minds a spirit of service, a sense of responsibility, and a
devotion to duty.

To promote volunteerism among College students for addressing social and urgent
concerns of society.

To prepare student volunteers to provide humanitarian aid.
To promote more cordial relationships with everyone, without exception.

To promote volunteerism by raising awareness and providing training, education, and
resources.

To plan a session for YRC volunteers to increase their knowledge of first aid and
emergency rescue techniques.

To organize and carry out a social and health-related awareness campaign.

To inspire young people to step up and take responsibility for the sick and suffering
members of mankind.

To motivate students to donate blood voluntarily.

To keep records of the numerous programs and activities that YRC organizes.
To develop and submit an annual report to the management or authorities.

Current Members

S.No Name Designation Department

1 Dr. A. Ponmani Program Assistant Professor of Commerce
Officer

2 Mr. S. Enigo Member Assistant Professor of English

3 Ms. B. Hetchiyal Solai Roja Member Assistant Professor of English
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3 SRR AsstProf A 0022020 | T0 P |Rengasamy N 02061987 | 03022020 | 03022020 |Pandavarmangalam (P.o) |Female |indu |Nayackar | BC |pharanizoio1987a@gmat| 9540700327
Kovilpats (T K)
\  Thoothukud - 628 502
i
Plot No 90, 4th Main
\ (Streect,
DUrSTSortee o~
NG, 2 9037 1427 1994 ; Kamatch Nagar,
AmProf|  BEA A% | o ngam s mhanuingms | 22100081 | 207200 | c20820m Minara N pot,  |Male  |Hinew  |Nadar BC |mnplwviGgrailcom | 9894237442
| Tirunelveli- 627 011
} 2/233, Antoniyar Street, 7 s
Aden aees AsstProf BEX 07032022 | 296544743041 "Ma“'w‘“’ml 30061998 | 07032022 | 07032022 |yt b OI o |Female |Christian |Nadar BC | marvaiithad8@emailcom | 8220694239
| Thoothukudi Dist.
Department of Commerce _\
|
Vice 77, Ettayapuram Road Veerakodi mprabhuindhu@gmailco o0 oo
l“, N Prabke Principal .z:]ﬁ’:e 64069224 6626 |MuruganS 27051979 | 01082013 | 010820i3 | oL O o Male  |Hindu | S L
Ans
‘ 246/1, Boopalarayar
; param le |Christian |Nadar MBC |poncelia@gmail.com 9942229635
2z l‘m T Fonceels AsstProf 01062019 | 265554612737 "F:D‘"“"‘""y 08041978 | 01062019 | 17062019 \GED Female an |Ma o
628 001
169/3 EastColony
A Ponmanianthonisamy@g. 9794122
»Phi 2s0e2018 | [ BUEPSTOI |y omymmyy | 07051986 | 25062018 | 25062018 “Kn“v““;‘:::“"‘““'” Female |Christian |Pallan o e 636
2 MeAPInman Asstprof | Commerse (M Phi 25189945 2487 gl
261/76, Thommalyar
L Christian (Paravar | MBC |thereschzibha@gmailcom| 9790562179
GODSIITBIEAT ) 19091996 | 01102021 | 01102021 |y il Female
01102021 | pobeeo e [sevam u
Don Bosco Mission
Keela Eral Male |Christian BC
02082021 | 654180321103 |Masilamani 15051986 | 01062021 | 01062021 E‘“"'""“"‘“ggm
n

3

|



Department | Net, set, ph.p, | PPerience | Aadhar Card /- {Fathers / Husband|  Date of Date of 5¢/86/
with Detafls | PAN Card Number|  Name bt | Appolnment | DAt offlning |Address Witk Pincode |['V%F (Religon (cast | Mo (Ewatio
/oc
Office
214/5 RCStreet,
Offee oonzoys | TTETI202 KeelaEral
n 24061902 | 01082013 je "
MBA, 2010 DHVPKIT70A 01082013 | pyosyvapuram (Li) Male  |Hindy  |Praiyan ¢ -
Thoothukudi (Dist)
3/226 Church Street
4827 1792 1595,
01,06.20 g Guruvarpatti
18 | “oeopksaror | s | 1031977 | orosaots | orosaons [GREERE Fomale |Chdstian [Praiyan | BC  [therase”™ ® malcom mml %
3512 5816 7381 28/31A, Ramasamypuram M
10720 | ot e [sendrayan? 05021986 | 01072019 | 01072019 ;mts‘-r::m ! Male {Hiodu | sam [ S £70
5/0. Kanagara|,
Bhangala Street, NKP {
01062021 ’m‘é‘l’gz Kanagara} N 25031993 | 01062021 | 01062021 |House, vaie e [ | e lborssisspmtoon | RS
Vilathikulam - 628907 -
| Thoothulkudi Dist,
3/170-2, North Street
03022020 | 514878529090 |Granaprakasam] | 04071997 | 01022020 | 03022020 i"""""""‘“"m Male  |Christian |Nadar B - om0
(ovilpatti (T.k) om
N g
122,Gafalakshmi Nagar,
785573251299, Chinna Nolambur, i
. office  |BA ozonzom | TP en |PauIrIP 06091996 | 27072021 | o09omz0zn |\t O Male  |Chriscian [Nadar |
Chennal - 620095
30/101 Umar Pulavar L
ot ome |12 01062017 | 816748479327 |Kesavapandiyan | 05034985 | 01062017 | 01062017 ‘mwnm Male  (Hindu  [Marmvar | MBC _"""'"‘"'5""‘ 68
57273, RCEast Street
7 K SS2esHE20
anger|  Office  |5th 01082013 | 574970553542  |Anburose 18041965 | 01082013 | 01082013 ;’;::'ﬁmm) Male  |Hindw [Paniyan | SC
| Thoathukudi (Dist]
174,158, Alamatharathan,
Annandapatti 9952522550
01062016 | 328794408894 |john Peter 22121988 | 01062017 | 01062017 nmw!:"m Male  |Christan [{io0 sc [P 2550
Vellore (Dt) 625602
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Staff pofila

S ——

VEAR 20212022
o (_‘ .
s/

Male Morite
= Desdpats g Radver ord /[Pt rusand] Dateot | Owe o | pieiang [ativess withpincode [F=F | Religian [~ | st 1 ~
g eame | DEPSTtoent [Net SeLFRD.| ooy, | pAN Card Mumber N mren | Appotnment

Tom P Miessery y
R3c(CS) aosaozy [ B Mate  [Christian o e
STL.STD 10052021 | SO40 Y26 2457 | Sebawtisn 14011972 | 1R0S 031 1 am
1| Victor Ambomyvra: Seevetary | Monaperent pimimiis A o
Fowen Mission
A 2012 A ::"-h Erel -
Compter  |NFT. 2016 AXPT ¢ | o719 | ozcmzoat 02082021 [Male  |Christlan
{DeALIoteph Chartes | Princpal | s, Aty Salvarag K
% b a0z | ozonzen T Thoothuleud) - 4201908
Departmentsf Tamil
$61A1/1 Poanthotta
Colony
Tawsl A 1990
3 [MrsS Thervarathine noo Tamil [M.Phil 2000 | 01062016 | 9577 BABREHES | Ramesh M 10051976 | 01082018 01.06.2016 ;:‘:‘mﬁ':v;:" Fernale |Hindy |Kemmeler | BC | oo o
e Kovilpatts
MA_J014 20761 Mela Kattuvilal,
MK Portel Post
T M T Vigneswaran Asst.Prof Tomil :P"M;Uf:". 01.062017 2926 T1M9 3451 [ Thangamani N 1005 1989 oL08 2017 010627 Kanyakumari Dist (Male Hindu sc oon
PhD. Doing 629 501
27360,
MA_ 2007 Thirwvengadapuram s #1300240%6/
M PhilL_2008 £221 3550 1233, ” - Nathikudi (P.0) i ’
3198 03012020 03.01 2020 Male ac
¥ (DS Asst. Prof Tamil BEd. 2013 03.01 2020 FGFPSAOATP Basak A 11031985 2012 12021 h  Dist - RC
PhD, 2016 626137
a o Don Bosco Mission b,
& |Mr Thomss AseProf | Temil  |MPhi, 2007 | 01062018 nos1067 | oros01a | oroszors [FEEOL Male  |Christian o
NET 1998 Thoothuleudi - 6268 908 =
MA 2014 16/68, Middle Street,
5 Diokhbeime [ astior] Test  frhianh | czossn | MEmEm |, 15061988 | 27072021 | 02082021 P Malo  [Windu [Vedan sc
PD. Doing g T com Imsestisne
K -629 302
:t"{ﬂz ‘m 137/A, Pithapuram
Phil, 2021, Sastha Nagar.
& |MreVSoundnanys Assirof Tamil PhD. Doing 02082021 | 26911564 2514 |Veeraperumal K 05041997 | 27072021 02082021 |Elambavanam (Po)
Thoothukudi (Dist)
628 908
:‘:i:mzvou 3/197, Ambala Vasakar
#hil. - streee
7 {Me T Meems assbrof | Temul  [NET 23032022 | €29269543979 | Thangars) N 20051995 | 23032022 | 23032022 |Maranthai
J Alangulam (T k)
Tiruneivell - 627851
Department of English
Saghioh MA 2016 Don Bosco Mission
4 e Tuviya Alexander | CUE Englsh  |MPi1L 2037 | 01062018, | 883762327130 |AruleppanV 30051962 | 01062021 | 91062018& |Keela Eral
1 ¥ D Doing 02082021 |Erayapuram (tk)
Thovthuludi - 626 508

Tt



Date of Siine’ |esma oile
Date of Cast
u—a,—um—mnm
Pirth Appotnment &, Jjoc
1 [T ulnn-h‘m.!-i Christian M
o Artsny George 22021 |Tharsvaikulam Mate Nidar L e
‘,a—n‘ e e oigen | CONPKSTEIC Ny 1soeiees | morzen | O g s /RC o
R o s
| wmu.r.;u
_— 261 @736 9718 Colomy Street Christian |Vellan
1“ Boghe e 02082077 IMYIS7479] Anarthekuma? niwey | oeTaen 2082021 |Newtto infant fesus Female | e it e il Raa
i Thoothuludi - 638008
5/159, South Street ez g
srosg0zz | 7ieeasses? |Thineendy & oarieaa | 14mpzear | 17.033022 Naglapuram - 628002  [Male Mindu  |Paltan sc - plbmaiinstn
Vitathikutam (T X}
£1/7/10A, East First Cross
Street | Christian.
Toghe 02082021 | 20673642 7008 |jeyurambrishoen osoaiwnz | T7o7zom | o2082021 |, .eau002 Female | oc vadugan | BC
 Thoothukudi
57730 Kalaimgar Nagar,
| asmpror e Jemonwai | TONNDT |retemany maws | merzen | czeazen WO;J:M PRSP PP | :‘
| Tt GRCrIeTESY - T twiad « 628401 ula velalar | ps
S/126-A26. \
| emsmesnm
oomeaon | “Crupmsoren | cepiises | 7707071 | 09082021 Nadar
\XMI\ 'Q',-""ml"," sokar poaiws | mroszom | 12082021
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Don Bosco College of Arts & Science Keela Eral - 628 908
ACADEMIC YEAR 2021-2022
1 ‘ ‘ Diate of SC/BC/
it N, Asdhar Card / | Fathers / Hosband | Date of Davel | win vmcots m Mobile
= e Designation | Departmest Sw.PAD. e oo ol ot Ve Pirth ; Joining P
Don Bosco Mission
BSc(CS) Keela Eral
1 |Ox Viesor Amsonyrsy Senan Managemens (ST ST D 18052021 | 904093262657 |Sebastian 14011972 | 18052021 | 18052021 | SR T L L Lo _—
Thoothakudi - 623
M.CA 2013 x::: Mission .
2 JOUA S Joverh e Trmcrpa! S e 0 St vasoaar | Antony sevansjs | 27.07.1978 | 02082021 | 02.08.2021 ok BC | charab@pnail com FaRas
\ Applistions D, Sos 02.08.2021 o Thoothukudi - 628 908
Departmentof Tamil
MA 1998 361A171 Panlny
' fa—— s Tamil M PhiL. 2000 01062016 | 952786885819 |RameshM 10051976 | 91.06.2016 | 01.06.2016 [SFrTacuh Nilayam BC
Ph.D. Doing Kowvilpam
J I
MLA. 2014 20/61 Mela Kamuvila, i
2 fMm T Vignereasae A Prof o TR i 01062017 | 292671893451 |Thangamani N 10.05.1989 | 01.06.2017| 01.06.2017 ""‘-"“"‘""’;‘ | —— | sueRcses
PD. Doing 629 501 i
i 2008 5221 3550 3231 el ‘! 3110020090
¥ Nathikudi (P.o) ~ !
3 |DrE Seim Ass_Prol B g 0301200 | ST gk A 11.03.1985 | 03012020 | 03.01.2020 3 S o RN TR ——
PRD. 2018 . |
|
§
VA, 1998 Des Bonco Miicn
« (e Thomes Asst Prot Tamil M Phil, 2007 01.06.2018 22.05.1967 | 01.06.2018 | 01.06. s End
NET 1998 2018 |Emayapuzam (1) T Suagaat com 7S 1080208
Thoothukuds - 823
e rT—
4 # 3189 2459 0278 “n
K_Mahcstrwaran Assi Prof b 4 2
3 s Tamil :-?[ 2015, 02.08 2021 DCWPM6629G Kumaravel K 15.06.1988 | 27 07.2021 | 02.08.2021 Ramaparam [\ g 9) S *M
o (T x) 3030
Kaayatuman 429 302
1 u' 07 p—— —————
ke PRl 2021, 137 N:ﬁ-m- N
V Soundharys s Frof Tami  (PhD. Doiag 02082020 | 2891 15642514 |Veeraperumal K 05.001997 | 27072001 | w2020y [ppm e . - O
e n-l ""“"‘“ o (D) S KeelaEral \®
S — 2 S\ e D N
G 9
Ak &
3



Date of [
Date of Dte of |y ptrews With Pin Cobe
Parrh ™ Joining
Department of English
Don Bosco Mission

01 06 2018 & | Keela Fral
02 08 2021 |Frayapuram (k)
Thoothukudi - 428 908

17108, Ambrose Nagar -2
15061996 | 22012021 | 01022021 | Tharuvaskulem
Thoothukudi - 623 105

A SA-133,Caldwet
P 1 " Colomy Streer 3,
A Pre Bagwa  [MA 2000 02.08 2021 INYPSIATS) | Ananthakunas 2312.1997 | 27.07.2021 | 02082021 |Next to Infans Jovas Chuech.
Thoothukuds - 623 008,
A 2004
IV 2021 617/ 10A, East Piest Croms
M Pl 2019 02.08 2021 3667 3682 2888 (Jeyaraminshaan S 05081992 | 27073021 | 02 0m2021 m P
PD.. Doing Thoothakudi
A 2018
M Pt 2019 27238 Kalaingas Nagar,
9579 2360 2073
02.08 2021 Palasissery 17.09.1995 | 27072021 | 02082021 |MUPPStivem Ounapactaram,
GBCPSeTEIP Thooshakud - 82801
5226 A26,
IMA 2021 | Thar ass poruamalaaie
e 2019 monzm | GRS imoms P 06.03 1596 | 27072021 | ov.0m202)
Kemarcan N agas
|t Sweer,
Thooshubuds - 623 003
IM.A_ 2018 Bkden
. 18}
WPl 2019 12,08 2021 ’n’:m”l"’l" Sehar 27031998 {0002021 | 12082021 s sememr T

| Thouclu o 0oy




sc/mc/ Mabile
Andhar Card / MBC /0C B Ml ID
PAN Card Namber|
Department of Mathematics
F"—"r—'—
M Sc.. 2013 112,Vannar 15t Street, 754200153
NP, 2017 1.06.2019| 17.062019 |Melashonmuga puram. MBC oo
Awe prof Mathemates | o0 o 17062019 | 422535378296 |Anunan 2805191 [0 o
u,;\s‘.:on Vembu Don Bosco Mission. o 01 098™9s
M.Sc., 2019 §16646550802 01062019 | 01.06.2019 | Vilathikulam (Po.) [perapdieygmail com
(Mir A _Peser Arokaara) Asstprol Mathematics |0 01.06.2019 GCRPISME Arul Diviyanathan 05.06.1984 o2
M Sc., 2019 Don Basco Misson s
18r S Gabre! Rapc Assprof Mathemances  |Ph.D., Downg 01.07.2020 26902073 3185 |Sesurajan 08.07.1984 | 01,07.2020 | 01.07.2020 | Therasepuram. BC |mbriusipmad com
Thoothukudi - 628 001
!
M.Sc.2017 23D/4, Anna Nagar, {
B.E4., 2019 454433731014, |0 2nd Sereet.
4 Asstprof ‘Mathematios SET. 2017 02.08.2021 BXMPA4624E Kiliraja 09.06.1993 | 27.07.2021 02.08.2021 - 628008, BC
Ph.D., Downg
Department of Computer Applications
Vice Procapal Computer ll.CA.J:J’ 20030 i
V Parvathe Scuemee Applicapons | MPhil., 63700807 4499 |Mana Edward jude X | 05.06.1978 | 01.08.2013} 01 « Crosyuram,
1 M D Till Date 082013 B [spamvada@mad com SovomG

M.Sc., 2012

30-C., VOC Nagas,
M_Phil., 2014 GTLPS88520 3

2 il BCA ropcA, w1z 01062015 | jicconogry |MumsanandamD | 01111989 | 01062015 | 01.062015 Hramen IR e SHO088
.- 2019 ovilpa - v assakandvadoo. com

Thoothakudi Dist ———

M.Sc., 2007 GMRPK5046P
s Prof BCA |
3 M. 2000 seasany | Sy [Sorimuthu v 23111984 | 06082018 | 06082018 [(0dMelrogaasdappunan | e
- | Thoodiuds




Date of

SC/BC/ o ppnit 1D

bt Name Date of Date of
With Pin Code
No. E—— Birth Joining M40 MBC /0C
Dep of Business Ad
MBA 2008
M Phil, 2007
1| NS M Rajee AsstProf. BBA HOD [PnD., ;;l; 01.06.2016 sl;:vuam"m:;:% [Muthukumarasamy T| 11.01.1083 | 01.06.2016| 01.06.2016 m.ﬂ"i A BC  [laya mecra09@pmal com 9095125260
SET 2008
37128, South Street
M.B.A_, 2009 K.Duraisamypuram
2 DR Jayabharaty At Prot BBA PhD.2020 0022020 | 330 1746 S87 (g cngacamy N 02.06.1987 | 03.02.2020 03.02.2020 |Pandavarmangalam (.0) BC 101987 @gmait com 9940700327
|Kovilpam (T.K)
Thoothukudi - 628 502
S T Plot No 90, 4th Main Serecet,
it MBA._. 2009 i Nagar.
3 Asst Prot BBA 5 02.08.2021 ':’m Thanolingam § 22.10.1981 [ 27.07.2021 | 02.08.2021 |Maharaja Nagar Post, BC
Tirunclveli- 627 011
19C/7A. Jothinagar, ]
R Thangs Gancsh MBA_. 2011
. Assz Prof BEA M.PRil. 2015 02082021 | HOTI N (pamaMoonhyD | 06061988 | 27.07.2021 | 02.08:2021 e e BC
PR.D., 2021 | Kovilpa —
B Thoothukud; - Dist
Department of Commerce
M.Com. 2004
B.E4., 2011
Vice Prncepal Commerce e 201310 77, Evtayapuram Road
1 M Prabbe ey HOD mw Tilt Date 6406 9224 6626 |Murugan S 27.05.1979 | 01.08.2013 | 01.08.2013 X 5 - 628 SO1 BC
Ph.D.-Doing
M.Com. 2000
246/1, Boopalarayar param
2 |Dr.T.Poncectia AsstProf Commere  [M-54. 2011 01.062019 | 265554612737 | Thathuvasamy 08.04.1978 | 01062019 | 17.06.2019 Vempunm MBC
PR D.2019 | Thoothukuds 628 001
169/3 EastColony
M.Com., 2008 Ioparin
3 [MmA Ponman Asst Prof Commerce M Phil., 25062018 | BILFES Supy |Astonysamy v 07.05.1986 | 25.06.2018 | 25.06.2018 i""‘_" Thitlangkulam »c
PR - Doing Thoothukudi
“ Doa Bosco Mission
4 |Mr M Anthonysamy AsstProf Commerce | Com 2014 02082021 | 654180321103 [Masitamani 15.05.1986 | 01.06.2021 | 01.06.2021 :;:"‘E"' & B
LJ Thoothukudi - 628 908
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} Qualification Net,
Dedgntion | Deparemest . A0, Expeience | Asdbar Card / | Fethers 7 Fludband
o e e Deals  [PAN CardNember|  Name
‘_M.,L S S
Office
IR
R BRSO
21475 R.C Sereer.
978972102 | 24.06.1982 | 01.08.2013 01.082013 | ¥
1M A Karuppasamy Accountant Office MRA. 2010 01082013 OIVPKOTTOA Anbarasan Earyapuram (1 ”
(SR R ey
M Com 2005 sol'z:'ma-ﬂh—
2 |MsC Kulanthoicherase | Supendatent Office :’:‘0";‘ 01.06 2015 ‘z’s’n';z;;;: Cninnathaznts S 13.03.1977 | 01.06.2015| 01.06.2015 |\Ah it tam ()
D.Cop., 2000 Thoothukudi (Drst)
e S e
e 28/31 A, Ramasamyperam
:}’:‘:{1‘; ororoy | 351238167381 lernsayan P 05.02.1986 | 01.072019| 01.07.2019 |2d Screet
3 |MeS Moban comar Libranan Library S ik o BQYPMA3SIH Thoothukudi
SET. 2018
s SEINSSTREEN S7o. Kanagara),
B.Sc (Phy) 2014 s SOTBAT TS,
Physical > 7009 9414 0512 Vilathikalam - 628 907 P P
o |Mexana D] g, [Bre-23 orosz0n | BT [KanagaraiN 25.03.1993 | o1.062021 | 01062021 | A BC t.-g 3
]
|
[ S
e 31702, North Serest ! |
BCA. 201 : {
ol 03.02 2020 5148 78529090 |Gna rakasam 1 04.07.1997 .02, 1 Exmady B
S | e G Alex Michealrai Lab Assstam | Computer Lab nap 01.02.2020| 03.02.2020 e BC  jaremchcsimiid@pmad com ‘im
 Thoothukudi - i
! ! I
g -
78857325129, £, Cofblaiulns 1ees
Assistant Office BA 02.08.2021 * |Paulraj P 06.09.1996 | Chunna Nolamber,
= — . beitedln 27012001 | ov0s202 |08 TOE "
(SRS
=1 !
7 |te K Betasubramassan Office Asandent office |12 01062017 | 816748479327 |Kesavapandiyan 05.03.1985 | 01.06.2017 | 01.06.2017 b g o
| Thooduicad
TR
.__-—1.-——/—’_'—' i
5273 R C Fast Street
Offce |50 01.08.20 3
§ |MsASeurm i 13, | S4p0883382  |Aabe 18.04.1965 | 01082013 | 01082013 |ReetEnl
|Erayapueam (T &)
L 1 Thoothukud (Dest)
==
106 TLASE, Alamadharaiha
Eleancan Ontice 01062016 | 328794408894 W
o |Me 1. paw Diinakane DHNT John Peter 2212 1988 | 01002017| 01 201y |Ansandapsm,
| Veliors (Du) A25e02
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Fa(u«% ‘ J)‘?J-DU /S
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Designation

Qualification
Net, Set, Ph.D.,

Department
with Date

Experience
Details

Aadhar Card /
PAN Card Number

Fathers /
Husband Name

Date of | 2 of

Birth Appo

Department of Busi=zss Admini

Ms.M.Rajee

AsstProf

M.B.A, 2005
M.Phil.,, 2007
Ph.D., 2016
NET 2005
SET 2006

BBA HOD

01.06.2016

BFLPRO164R
5719 6389 8717

Muthukumarasami

11.01.1983 22016

Dr.R.Thanga Ganesh

AsstProf

MBA., 2011
M.Phil,, 2015
Ph.D, 2021

BBA

02.08.2021

2943 6877 4647
AWEPT4856F

Rama Moorthy D

06.06.1988 Z

S. Shagirabanu

Asst.Prof

M.Com., 2018
M.Phil,, 2019
Ph.D., (Doing)

BBA

18.02.2022

794512443039

Salim Mulani S

04.05.1991

AMary Ajitha

Asst.Prof

BBA MBA., 2021

07.03.2022

296944743041

Anthony Mathiyaz

30.06.1998 07.23.2022

Mr. M.Prabhu

Vice Principal
Arts

M.Com. 2004
B.Ed, 2011
M.Phil- 2007.
M.B.A.-2009
Ph.D.-Doing

Commerce
HOD

2013 to
Till Date

6406 9224 6626

Murugan S

27.05.1979

Dr.T.Ponceelia

Asst.Prof

M.Com.,2000
M.Ed., 2011
M.Phil, 2011
Ph.D.-2019

Commerce

01.06.2019

2655 5461 2737

Thathuvasamy
FDO

08.04.1978
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SL Qualification
No. Name Designation Department |Net, Set, Ph.D., Exgeﬁence
with Date Cals Appoinmen:
p oo ORI GS |
5 i M.Com., 2008 BILPPS 7617
onmani Asst.Prof Commerce |M.Phil, 25.06.201 2 tonvssn 7.05.19 18
P b= Dotng 62018 25189946 245+ tonys2 '3.1986 | 25062012
, M.Com., 2018 T
4 |MsSEbziba AsstProf | . Commerce |M.Phil, 2020 | 01102021 | 600593783547 - 2231596 | 0110202+
Ph.D - Doing AFDPES214] e s
5 |MrMAnthonysamy AsstProf | Commerce ":f;"_‘ai?ﬂ? 02082021 | 654180321103 1izcrzms- 12952986 | 01.06202-
Office
978319772102
1 el Rozreson £ 0 30 S
Mr.A Karuppasamy Accountant Office MBA, 2010 01.08.2013 DHVPK97704 cErasz ~=041982 | 01082013
M.Phil. 2008
. Superintenden M.Com. 2005 482717921595, | S e
2 |Ms.CKulanthaitherase - Office PGDCA. 2005 01.06.2015 GSDPKS370F _ 312771 01062513
£ D.Cop., 2000
M.A 2011
Ll : M.LISc, 2011 3512 5816 7381 a2 I
3 |MrS.Mohan kumar Librarian Library M Phil, 2017 01.07.2019 BQYPM638-1 121386
NET. 2016
B.Sc (Phy) -
Physical Physical 2014 2 7009 9414 0512 i : -
.06. il = z 3 1993
4 [MrKAshok Director | Education |BPed,2015 | 01062021 "opopi oo




Qualification n 7, .
. : Experience | Aadhar Card / Fathers / Date of cate of
e Designation | Department Net.-Set, sy Details | PAN Card Number | Husband Name Birth ipwénment
with Date
: : . BCA, 2017 - o
Mr.G.Alex Michealraj Lab Assistant | Computer Lab 03.02.2020 | 5148 7852 9090 Gnanaprakasam ] | 04.07.1997 22020
5 E 7855 73251299, = EW s
Mr.P.Melvin Office Assistant, Office B.A 02.08.2021 ELNPM3886A Paulraj P 06.09.1996 2021
Mr. K Balasubramanian il Office 12 01.06.2017 | 8167 48479327 Kesavapandiyan | 05.03.1985 LBS293T
Attandent
Ms.AJesuraja Scavanger Office Sth 01.08.2013 574970553542 |Anburose 18.04.1965 | DTER NS
Mr.].Paul Dhinakaran | Electrician Office [1)?;;"1_ 01062016 | 328794408894 |john Peter 22121988 | t1eez0i7 |
|
|




Don Bosco College of Arts & Scien:
ACADEMIC YEAR 20

SL Qualification (\!\[\r—\’
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4.1.

|

63.

CODE OF CONDUCT FOR THE STAFF

The Code of Conduct is revised annually and it is presented to Faculty members at the beginning
O‘f every academic year.

The tollowing section presents various aspects of the Code of Conduct. This shall be clearly made
known to every member of the staft.

All rules given below are subject to addition, modification or alteration by the College
Management as it deems fit and expedient.

Temporary Employees

A Temporary Employee is one who is appointed for a limited period of time for a post e
temporary in nature.

. The job description for this category will be the same as for similar posts in the category of

employees in which he/she is, unless otherwise specified, in the letter of appointment.

. Temporary employees may not be entitled to monthly salaries and allowances as applicable to

other employees. In case of teaching staff, they shall be remunerated as per the number of lectures
undertaken along with Travel Allowance or the minimum salary as per the grade.

They will be entitled to leave benefits in proportion to the period of service subject to a minimum
service of three months.

4.2. Probationary Employees

o

64.

65.

66.

A Probationary Employee is one who is appointed for a period of time on probation to a post or
vacancy that is permanent in nature.

The probation period is normally for one year. The Management Council may extend this period
for another year or part thereof. Notice of extension of probation will be given to the employee n
writing. one month before the end of the probationary period.

All probationary employees may not enjoy benefits, including leave benefits, as permanent
employees.

If the period of an employee’s probation is extended beyond one year at the time of confirmation

the employee gets one annual increment.

4.3. Permanent Employees

67.

68.

69.

A Permanent Employee is one who is confirmed as a permanent employee after satisfactory
completion of the probationary period.

This confirmation is to be done in writing. A formal agreement is to be drawn up between the
College, represented by the Secretary on behalf of the Management Council and the employee

concerned.
The acceptance of the agreement constitutes also an acceptance of the philosophy and objectives

f o

of the College along with its policy and service conditions.
All conditions and benefits listed in this policy are primarily appli
employees, unless their nature indicates otherwise.
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4.4. Salaries and Allowances

L

The Finance Committee works out the salary scheme for the staff according to its financial

situation, admission of students and has it approved by the Parent Body.

4.5. Provident Fund

Every employee is bound to become a member of the Contributory Provident Fund according to
the Employee Provident Fund Rules of the Government of India and its amendments as far as the

institution may be concerned.

4.6. Retirement benefit

1

At the time of retirement, if an employee has served the institution for 5 continuous years, then
he/she is eligible for gratuity. The gratuity is calculated as follows: ((Basic Pay + D.A.) * Number

of Years) * (15 days / 26 days)).

4.7. Attendance

All categories of employees will sign the attendance register each day. The Attendance Register 1s

the official record for all benefits like leave, etc.

Any error in these entries must be brought to the notice of the
by the concerned employee within the month, No claim can be entertained later.

All are expected to be punctual for duty and habitual late-comers are liable to disciplinary action.
th will be considered as one day of casual leave.

Principal or head of the department

Three late arrivals or early departures in a mon

4.8. Absence from Place of Work

During the hours of work (except for the lunch break) all are expected to be in their respective
places of work i.c., the respective department of the staff.

Frequent absence from place of work, or being outside the College premises during hours of work
may call for disciplinary action. “Frequent” here shall mean more than three instances.

The College shall also maintain proper registers as per college rules: Service Book, Daily Record
of Work Book containing daily lesson plans as per the Unitization of the Syllabus worked out by
the respective Heads of Departments.

4.9. Leave in General

Legitimate absence from duty is leave. Leave cannot be claimed as a right.
Unauthorized absence for a continuous period of 7 days shall result in the termination of the

service of the staff. LT
When the exigencies in the interest of the institution so require, the ement/Setretary
reserves the discretion to refuse/revoke the leave granted to a staff.

The staff shall in general, take the prior sanction/approval/permission of t 81 fo éayhiling

the casual leave.
Absence without legitimate reasons will be considered seriously and shall result S of pay for

such period.

y
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¢ on loss of '
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disorder. It i« { o only an adjustment made by the management in order set right the
T « 118 not a right that can be claimed by the staff.

o ) o o] : ¢ i
List ; n loss of pay will always be for a whole day

st of public holidays : - '
T T:u ' holidays and the local holidays announced by the Government will be granted. If

~ I o o e ;
riculum requires, it may also be compensated with other holidays.

4.10. Casual Leave

70.

71

73

74.

Casual leave i
. B is a concession to cnable members of the staff in special circumstances to be absent
om duty for short periods.
An emplovee shs ; p
= .dplo‘\cc shall be eligible for twelve days of casual leave with pay in an academic year
vided s/he ¢ » CRATE " 1 :
provided s/he can be spared without any detriment to the regular work,

. Grant of casual leave s L
nt of casual leave shall be limited to two days at a time and it can only be prefixed or suffixed

with alllolhcr types of holidays/leaves. If violated, then all the days would be counted as days of
leave without pay.

_Casual leave shall not be sanctioned with retrospective effect ordinarily. (Asking for leave taken

earlier to be marked as casual leave)

_When a staff member has no casual leave to his/her credit, applied for a day or two in advance,

s'he may be granted leave on loss of pay, only when s/he is not eligible for any other leave.

The casual leave is applied to the Principal through proper channel, after having made the
necessary internal arrangement with staff from the same or other departments, to engage the
students.

4.11. On-Duty Leave

1. Any activity of the staff that brings recognition and credit to the college may be considered for
grant of leave on duty.
2. On-duty leave may be granted for one or more of the following purposes:
a. To attend academic workshops/symposium of National/International level.
b. To present a research paper in a conference/ symposium of National/International level.
¢. To deliver academic lecture in recognized higher education institute.
To go on an official work related to the college/ Evaluation duty to MS University,
Tirunelveli.
3. On-duty leave is restricted to maximum of 6 days per semester subject to the following
conditions:
1. There exists a written request through proper channel, along with a proof.
2. The paper has been accepted for presentation and a communication to that effect received in
writing/mail.
3. The attendance certificate is submitted to the Principal.
4 - The Principal/Designated Authority shall have the right to cancel the on-duty leave sanctioned
carlier, for any emergency work in the college.
4.12. Superannuation / Termination of Service
|. The retiring age¢ for all employees shall be 58 vears. However, if the College requey&

of an individual, 1t can be extended on an annual basis with a consolidated pay.
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76.

7.

78.

79.

80.

A permanent employee may resign from the service of the College with three months’ prior
notice, or the College Governing Body may terminate the service of a permanent employee by
giving three months’ prior notice or three months” salary in lieu of notice. Here salary shall mean
only the basic pay.

A. temporary or probationary employee may resign or his/her services or may be terminated by
giving one month’s prior notice or one months' salary in licu of notice without assigning any
reason whatsocever.

An employee convicted by a court-of-law on a criminal charge will be terminated without notice
or salary in licu of notice. An employee against whom a criminal case is registered will not be
allowed to continue in the service of the institution till acquitted. If acquitted the period will be
considered part of service, but no salary will be paid for that period, unless the case was registered
by the institution itself.

An employee may be deemed to have terminated his/her service with the institution by way of
voluntary abandonment of service if he/she without any intimation or without any sanction from
the institution’s Competent authority, does not report for duty at his/her place of work for a period
of 7 continuous calendar days. In the event of such voluntary abandonment of service by an
employee, the institution shall be at liberty to take such action as it may deem necessary for
breach of the conditions of service against such an employee.

On resignation or termination, all dues to the employee, after any recovery to be made by the
institution, will be cleared within seven days after the resignation or termination becomes
effective. This, however, does not apply to the Provident Fund, which is to be realized when these
amounts are disbursed by the competent authority.

On leaving the service of the institution, one is entitled to a certificate of service as well as a
certificate of release from duty.

4.13. Dress Code

&

81.

82.

Teachers should dress with decorum, upholding the dignity of their vocation.

During working hours non-teaching/support staff shall wear uniforms if recommended by the
institution. They should be clean, properly maintained and well worn.

All the staff must wear the ID card while in the college premises.

4.14. General Discipline

83.
84.

85.

86.

87.

88.

Every Staff shall discharge his/her duties efficiently and diligently and shall conform to the rules
and regulations.

No staff shall engage directly or indirectly in any trade or business.

The Staff shall conduct themselves with discipline within the campus as well as in their
interaction with peers, students and parents and strive to be model citizens for students to emulate.
The staff shall not, under any circumstance/for any reason receive gifts of any kind from
students/parents etc. Any information on such receipt of gifts shall result in disciplinary action.
The Teaching Staff shall not arrange/hold/provide private tuition for the students of our College
either at their residence or any other place. Any deviation/non-compliance of this rule sk

in disciplinary action.
The staff shall maintain a healthy and friendly relationship with fellow sta

workers. _
The Staff shall not under any circumstances use their mobile phone in the class




89. The stafr shall not engage in any conversation on politics, political affiliation either within the
class or outside. The staff shall not comment upon political parties unless it is in connection with
the approved syllabus.

Even though a teaching staff is generally expected to handle only his/her allotted hours of class. in

case of any emergency/exigency, the staff shall fill in/handle classes in excess of their allotted
classes.

90.

91. The Staff, both teaching and non-teaching shall sign the Attendance Register immediately on their

entry into the College.

92, Request for certificate of experience ete. shall be addressed only to the Secretary and he alone
shall be the competent authority to issue such certificates.

93. Prior permission of the College Management shall be obtained before accepting any honorary
work that may not be detrimental to his/her duties as a staff,

94.1f a staff gets mvolved in any criminal proceedings, he/she shall inform the Management of such
proceedings immediately and in any case, within a period of 3 days.

95. The Staff Room may be considered a place of relaxation, but certainly not a place for recreation.
It would be an insult to the dignity of the person and the place to descend to the level of treating it
as a place for idle gossip.

96. The whole time of a staff, within the institution shall be at the disposal of the management and
he/she shall serve it in such capacity and position as he may be directed from time to time.

97. No staff shall resort to or abet any form of strike in connection with any matter pertaining to
his/her service or the service of others under the management.

98. If a teacher is late for college, he/she shall sign in the Late Attendance Register in the presence of
the Principal.

99. No teacher shall leave the premises during the Class hours without the prior permission of the
Principal.

100. Staff shall communicate to each other and with students only in English.

101. No staff shall collect money from the students or staff for whatsoever reason without the prior
knowledge and approval of the Principal/Management.

102. Staff members may arrange for meeting of any kind only with the prior permission from the
Principal/ Management.

4.15. Academic Matter

1. Every staff shall abide by the instructions given by the Principal.

103. The curriculum given by the Principal shall be followed.

104. No staff is allowed to sell any curriculum material.

105. No private tuition shall be undertaken without the prior written permission of the Principal.

106. All staff shall submit the “Lesson Plans” to the Principal on the first day of the week, while the
Year Plan shall be submitted to the Principal at the beginning of the Academic Year.

107. Regular class work as well as the home work shall be followed up and corrected by the
concerned staff.

108. Established procedures of preparing question papers/ conducting examinations/ evaluation of
answer scripts/ submission of marks shall be adhered to strictly.

109. Substitution work is part of the regular work of every teacher. It will be considered a dereliction
of duty if a teacher fails to report to the class for substitution work and do Justice to th .
and when he/she is appointed as a substitute.
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10'}1;‘:15’0:djusm1cnts of free periods during emergency may be done only with the permission of the
o, the Department.

o Staff shall maintain the confidentiality of any and all information / data/documents etc.
Which the staff has knowledge of or may come in their possession through their service with the
College. The staff shall not make copies of / disseminate or in any other manner circulate such
confidential information data / documents cte.

4.16. Disciplinary Matters

L. All the teachers/staff members shall abide by the rules and regulations framed by the College
Management.

112. Al complaints and Disciplinary Action shall be reported first to the Secretary.

113. The Secretary shall, upon receipt of a complaint or may suo moto initiate disciplinary action and
for that purpose, set up a committee consisting of himself (Rector & Secretary), Principal/Vice
Principal and the Dean.

114. The Committee shall conduct the enquiry and submit its report along with recommendations in
the matter, including punishment, if any.

115. Any action against the staff member shall be done only if found guilty after the enquiry,
following the due procedure of law.

4.17. Termination — Removal — Dismissal

1. A confirmed staff can be relieved from duty/service by giving three months’ notice or three-
month salary on either side. The probationary staff by giving one-month notice or on month
salary on either side.

116. When the management observes that a staff needs to be either removed or dismissed on
disciplinary grounds or mis-conduct / mis-behaviour / unsuitability for continuance in service, the
management removes / dismisses him/ her after calling upon the delinquent employee to that
course of allegations / charges and in cases where conduct of an enquiry is necessary to prove the
allegation / charges and or thereby provide her/him to fair opportunity to defend herself/himself.

117. In cases where the public interest or the interest of the instifution is at risk or endangered the
management has the right to place the delinquent employee under suspension for a period of 15
days pending disciplinary proceedings and pay her/him a maintenance allowance at the rate of
50% of her/his basic salary during such period.

118. At any point of time, the College management has the authority to review (the appointment
made to the teaching and non-teaching staff members) and terminate them from service following
proper procedures.

4.18. Grievances

1. A grievance is a genuine complaint an employee may have against the institution with regard to
the work or benefits due to him/her.

2. A grievance is to be presented in writing to the Secretary who may take the appropriate action or
forward it to the College Governing Body who will recommend the action to be taken.

3. If the action proposed or taken is not satisfactory to the aggrieved employee an app
made by him/her to the Parent Body.




5. CONCLUSION

The higher education institutions in the Salesian Province of Tiruchy consist of both academic higher
education (Arts and Science College) and technical higher education (Polytechnic College). Therefore,
only the elements that are common to both types of institutions are stipulated in the higher education
policy and the rest are institution specific, and they are formulated and implemented by the local
Go\’erning Body as and when the need arises.

This document, Policy for the Don Bosco Higher Education Institutions in the Salesian Province of
Tiruchy, is primarily meant for the Salesians of the Province of Tiruchy and the Lay partners involved
in our Higher education ministry. Yet, the terms and conditions, herein, are mentioned in such a way
that even the stakeholders and others can understand them easily. The aim of the policy is only to
enlighten and enhance our Higher Education Ministry.
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DON BOSCO COLLEGE OF ARTS AND SCIENCE
KEELA ERAL

STANDARAD OPERATING PROCEDURE (SOP)

St. John Bosco: (2000) 2012 Tuticorin

VISION

We the Salesian Community of Keela Eral envisage

* A faith filled Catholic Community in the parish,

* The empowerment of the rural, poor, the marginalized,

* And make efforts to enlighten and empower the rural poor youth towards personal and
social transformation.

MISSION

= Shepherding the Catholic Community with a genuine pastoral zeal and catechizing
through the proclamation of the Gospel.

« Empowerment of the rural poor marginalized through social conscientization and
community organization.

« Providing opportunities for academic and character formation to the youth.

HISTORY

KeelaEral as Sub-station under Vilathikulam Parish:

Don Bosco mission started with the parish along with its sub-stations. This parish was part of

Vilathikulam till 6" of August 2000. Earlier it was part of Keelavaipar and later

KeelaMudiman. In 1981, it was attached to Vilathikulam parish. The Salesian Mission came

into existence at Vilathikulam as a result of the Provincial Chapter 1992 which spoke about

new vision. At the request of the Bishop of TuticorinMost.Rev.Bp.Amalanathar to the

Salesian provincial of Chennai Province Fr.VincentDurai raj, a study was done by

Fr.Solomon and Fr. Antony Samy in 1993 in Vilathikulam area. The Salesians took over the

Vilathikulam parish in 1994. Fr. Lawrence, S.D.B. became its first Salesian Parish Priest. In

1996, Fr.Lawrence bought 8 acres of land at KeelaFral and built a house for the Salesians to

stay. In 1997, the Salesian sisters came and started working in this area, initially staying at

Valampatti and from 1998 at KeelaEral. Afier Fr. Lawrence, Fr. Vincent Sebastian took over

as the parish priest. He was in charge for two years from 1998 May to 200 May. In




community hall was built at KeelaEral to look after the villages of this area for training the

girls in tailoring and for common animation,

Keela Eral as a Separate Parish:

On the 6" of August, 2000, the parish was bifurcated from Vilathikulam parish and officially
inaugurated by the Bishop of Tuticorin. Fr, Rosario Perez took charge as the first parish priest
on the same day. This parish was part of the Vilathikulam community. Fr. Amala Joseph was
installed as the Rector of this community on the 25™ August 2000. On 24" May 2001 Fr.
Felix took charge of the parish. In 2001, Anbiyams were started at KeelaEral. The vocational
bible school also was started this year. In the academic year 2002 — 2003, a little boarding
with 9 boys was started. The same year also enjoyed the beginning of help from CFCA for 26

children. Fr. Felix took special interest in developing the economic situation of the people by
teaching them candle making and other useful trades.

Don Bosco Technical Centre at Keela Eral:

From 24" of May 2003, Rev.Fr. Gerard Britto took over as the parish priest. A new building
was built for providing non formal technical training with the help of German Government
agency. The building got completed in June 2006. From July 2006 the non formal technical
centre started to function with 63 students with Bro. Chinnapparaj as its first principal. DTP
course, two wheeler and four wheeler mechanism, electrician and electronics trades were
started. From June 2007 onwards Fr. Amaladoss took charge as the parish priest and Fr. Joe
Augustine took charge as the new principal of the technical centre.

On June 26" 2007 the parish church at KeelaEral was inaugurated and it became the official
parish church. In the year 2007-08, 118 students were admitted and a new trade welding was
also added. A training hall was built in the same year with the help of program project and
was inaugurated in August 2007. On August 15", the new chapel at Bommiyapuram was
blessed by the Provincial.

KeelaEral Don Bosco Society — Technical Training under TNOU:

In January 2008, the house was registered as KeelaEral Don Bosco Society
(Reg.No.17/2008). From June 2008, the small boarding that was functioning for the school
going students was stopped and the students were encouraged to go to Vilathikulam. In 2008,
the Sunday Catechism and the Anbiams were officially inaugurated in the parish. The Parish

council was formed with official elected members from Anbiams. January 2009 the non-

Don Bosco Community College.




On May 24" Fr. Joe Augustine was transferred and Fr. John Vellayil took charge as
Administrator. Along with the responsibility as the Parish priest, Fr. Amaladoss was also
asked 1o be the Principal of Don Bosco Community college from May 24™ 2009. At this
time. there was a survey done in the parish with regard to the number of Catholics and the
reception of sacraments in the parish by Fr.Arockiam who had come to the Parish as a new
Priest. The family card was introduced for the first time in the parish.
From May 24" 2010, Fr. Justin Sengol replaced ir. Amaladoss and became the Parish Priest
and the Director of the house. On May 24™012, Fr. Justin Sengol and Fr. John Vellayil were
transferred. The Salesian Community at KeelaEral was made as a canonically erected house
from 24" May 2012. Fr. Amaladoss was made as the new and the first rector of the
community. Fr. Vincent Sebastian was appointed as the parish Priest and Fr. Ashok
Lawrence was made as the administrator. Br. Albert who had done his regency Wwas

transferred and Br. Arul Kumar joined our community to do his regency-

The new Parish Priest took charge of the parish and went around the substations as the parish
was neglected to some extent due to various reasons. He began visiting the families of the
parish community by giving them a patient hearing. He identified some problems that were
plaguing the parish. He began to remedy them one by one by the participation of the salesian

community, the sisters and the faithful themselves.

The celebration of the Holy Eucharist was regularized in the substations on Sundays as well
as on weekdays. The Sunday catechism and the anbiams were given new lease of life by the
sisters and the volunteers of the parish. The Assistant Parish Priest was looking after them.

The youth group at KeelaEral was given new life and was organized and animated by the
director of the youth group, Fr. Ashok. The youth group was involved in all the parish

activities and was appreciated by all.

The parish council was revived and made to play their role in building up the parish
community. We began planning the activities and programs of the parish for the whole year
and started implementing them with their help. We started various pious associations like the
Legion of Mary, Vincent de Paul society and the Golping unit to animate the celebration of
the Sacraments and sacred liturgy. The catholic custom of saying the rosary in the families

was restored by them as well as helping the poorest of the poor in the parish,




.

Celebration of liturgical feasts like Christmas and Faster with due preparation in advent and
lent was given great importance. We had spiritual retreats organized for various groups and
prayer meetings, adoration with Blessed Sacrament and facilities for reconciliation were
provided to make these feasts meaningful to increase their faith in the Lord and in the
Church, Eucharistic adoration and procession along the streets in KeelaEral was introduced.

Village patron feasts were celebrated with due preparation and spiritual fervor.

From 2013 January onwards monthly subscription of Rs.20.00 per family was introduced and
the anbiam leaders were given responsibility to collect them and give to the finance
committee. This committee was created in every substation in order to collect all the income

and meet all the expenses of the substation.

This committee is responsible for the maintenance of the substation in every aspect especially
in its growth and development. It collects all the income by way of Sunday collection,
subscription and donations ete. and gives half of it to the parish office every month for the
administration of the parish and the other half will be used for the maintenance of the

substations by them.

Every year, there used to be conducted summer camp for the children of the parish and it’s
substations to use their vacation usefully with various competitions and games. Another
initiative that was introduced in the parish was a prayer group consisting of about 12
members who gather every Sunday evening to pray together for an hour and go to visit a

family in need to pray for them.

Every substation also wanted a charismatic prayer meeting in the evening to hear the word of
God and pray. Lay preachers were invited to conduct the charismatic prayer meeting in all the
substations. It was well appreciated specially at the time of the village patron feast.
Pilgrimages to various shrines around us were introduced once in three months either on foot

or by bus. This brought spiritual renewal in the parish.

From 2014 onwards we tried another novelty of introducing Sunday mass in all the
substations instead of weekday mass in some substations. Saturday evening we begin the
Sunday mass in two of the substations. Other substations have their Sunday mass as usual in
the moming as well as in the evening. During the weekdays, the parish priest is £

the families and organize other programs.




he month was remembered in homor of Our Blessed [ady
mass and kissing of the relic. First Friday is also rementbered
#tion sd by Holy Mase. Of late, we introduced haif night praver
e prayer every first Saturday from 8.0 p.m.to midnight Priests as
el & Ersons are welcomed 1o conduct the prayer and preach the word of God for the

- peo "mmmﬁnnmmmu.

S m Council was elected as per the diocesan rules. Two (one male and female
ﬂﬁnhmubumdeudbymmmwmwm voting
‘hd‘hw are ex-officio members and one from each pious association was taken
%0 form the parish council. This was approved by the Bishop of Tuticorin diocese. The old
parish office was shified from the old building to the new quarters of the salesians which is

Don Bosco College of Arts and Science:

The Provincial team was making all efforts to start a college at KeelaEral. And so to speed up
the process the council had decided that the non-formal technical training be stopped. And so
35 " from 2012 - 2013 there was no training under Tamil Nadu Open University whereas the
4- community catered 1o the local drop outs with the training in House Electrician and DTP,
g with the available machinerics.

%'i : in May 2012 Salesian Community of KeelaFral was erected. The Community was asked to
x study the feasibility of starting an Arts and Science College. Thus the Community college
i 0 (TNOU Programme) was closed from June 2012 onwards. Fr.Amaladoss the Rector Wwas

asked 1o look in 1o legal procedures and obtain required permissions from the Government

k. ‘The Beginuing of the Arts and Science College:

e S



» To exercise a preferential option in favour of the rural youth especially the First
Generation Learners and those of the weaker sections
» To facilitate the actualization of individual potential, integrating knowledge, skills, values

and behaviour and prepare the students to face the global opportunities and challenges of a

meaningful life and career, and
e To constantly pursue higher standards of excellence, integrity and credibility in all
endeavours and form the studenis, in collaboration with all the stakeholders of higher
education, to be agents of social transformation
As the move for the Arts and Science College was going well under way, the Provincial team
had decided to go for a new residence for the Salesians and some modification in the existing
structure of the buildings. Accordingly on 25 March, 2013 the Provincial laid the foundation

stone for the new residence at KeelaEral. From May 24" 2013 Fr. Amalaleyarayan joined the

-
@

o

community as the Administrator and Fr. Ashok Lawrence took a turn as the Warden of the
Hostel. Br. Christopher and Br. Fabian joined our community as student Brothers.

The Arts and Science College was inaugurated on the 15" July, 2013. As there was a delay in
the formal communication of the university affiliation only spoken English course was
conducted for about a month. On the 16" of August 2013 the official college inauguration
was held in the great esteemed presence of Fr. Provincial, Albert Johnson and Mr. V.
Markandeyan, the M.L.A. On receipt of the formal communication on 29" August 2013
classes commenced with official curriculum and syllabus. There were altogether 74 students
in the college for the academic year 2013 — 2014, belonging to four departments namely
B.Com. C.A, B.C.A., B.A. English and B.SC Maths. For the academic year 2014 — 2015 the
following courses were added for namely M.A. English, and B.B.A. There were also two
buses arranged on contract for the college and was blessed on 11.06.2014. On May 24" 2014
Br.Fabian joined the Threspuram Community and Fr.Alexander Suresh and ClL.Rubin joined
our community. Fr.Alexander Suresh became the hostel warden and Fr.Ashok became once
again the administrator of the house. A new residence for the salesians was built with the help
of JugendhilfeWeltweit, Switzerland in 2013 and was inaugurated on 15.12.2013. We had
also accommodated 48 hostellers (20 boys in the Campus and 28 girls with the F.MLA.
sisters). As there was no separate building for a hostel, 20 boys in class rooms. The

foundation stone for the hostel which could accommodate 120 boys was laid on 08.09.2013.

The new Salesian residence was blessed by Most. Rev.Dr. YuonAmbrosie,the Big

" Y.1 1T

Thoothukudi diocese and inzugurated by Fr. Albert Johnson, the provincial on 03.09§ 9



On May 24" 2015 Fr.Ashok and  Fr.Alexander Suresh were transferred.
Fr.Michael Arokiasamy joined our community as the administrator and Fr.C ‘harles joined as
hostel warden and Fr. Amala Jeya Rayan became the new Principal of the college. On
™ April, 2016 a new canteen, kitchen and store outlet were opened by Rev. Fr.Vaclav
Klement, the extraordinary visitor. In May 2016 the auditorium was converted into 4 class
rooms. Solar system (4kv) was installed in the college with the help of Loyola foundation,
USA. The computer lab was equipped with 10 more computers and internet facility. On May
24" Fr.Vincent Sebastian, the Parish priest was transferred to Sri Lanka and Fr.George
Fernandez became the new Parish priest. Fr.Herwin became the administrator and hostel
warden from May 24", 2016. A new toilet block for girls was also constructed in June,
2016.

A new library block was added to the existing College main block and was blessed on
21 January 2017. A portion of land with 64 cents of land adjacent to the playground was
bought and the whole campus was fenced. The St. Sebastin church in the campus was
dedicated as Don Bosco Shrine with the permission of the Bishop and the college students
use shrine for their spiritual purposes. The Keela Eral village church was renovated at the
cost of Rs. 11 lakhs and regular liturgical services are provided.

At the occasion of the platinum Jubilee of RC primary school at Bommaiyapuram, the
dilapidated old building was demolished and the new construction has begun with the help of
APIS Group, Italy at the estimate of Rs.18 Lakhs. The students’ strength in the college
increased from 575 to 712. The first graduation ceremony in the college took place on
31" March, 2017 in the presence of the MS University Registrar and 58 students were
conferred degrees.

On 24" May 2017 Fr.Amaladoss was transferred to Tiruchy and was appointed as Provincial
Economer. Fr.Marcel Lincoln was appointed as the Rector, Secretary and Parish Priest.
Fr.Peter was appointed as the Administrator and Fr.Alex Suresh was appointed as the Hostel
Warden.

Don Bosco Alumni association was started with 75 students of the first batch. The annual
meeting of Don Bosco Alumni, Keel Eral will be held on every 26" January. The foundation
for the Women Empowerment Center was laid on 8" March 2017 and was inaugurated on the
20" February, 22018, The project is supported by BMZ and Don Bosco Bonn, Germany. The
Centre offers various Skill Tramings (0 women ol the locality including College swudents.

On 24" May 2018 Fr.Marcel Lincoln was transferred to Madurai and Fr.Ameala Jeyarayan

was appointed as the Rector and Secretary. FrJude Muthuselvan was appointed as the Vice




Lol

Naws Dava.

Recto‘r and Parish Prest, Fr.Daniel Pushparayer was appointed as the Administrator
Fr.Thivya Alcxaﬁdcr was appointed as the Warden and HOD of English Department anc;
Fr.Rozario Antony was appointed as the Dean and Professor in BCA Department. Bro.Rex
Innacimuthu is the sub-warden and BroJepison Dos is doing his final year BA English
Literature student. ;
MAJOR ACTIVITIES

PARISH: St. sebastian’s Parish at Keela Er

al consists oi 7 Substations. There are altogether

7 Yy sheg ¢ 2 : % 3 . . 3
177 familics and 13 Anbiams in the parish. Around 90 children attend the Sunday Catechism
lasses. Parish has got pious associations like Vincent De Paul and Legion of Mary that have
rvers unit with 15 members.

their regular meetings and prayer animations. There is an Altar s¢

Parish has got a youth group with 23 members.

and Science with the motto. Enlighten and Empower,

DBCAS: Don Bosco C ollege of Arts
nd marginalized young. There are 6

education, focusing on the rural, poor a
(301 Boys 416 Girls)

are altogether 717 students
are 32 teaching staff and 6 non-teaching

imparts quality
UG courses and 1 PG course. There

studying in the college this academic year. There

staff working in the college.

HOSTEL: Don Bosco Hostel accommodates the distant students studying in the college.

There are altogether 62 students residing at the hostel.

NEIGHBOURHOOD MINISTRY: The community tes on the neighbourhood

concentra
ening tuition centres with 295 children. There are 6 children

ministry. There are 10 Ev
e 9 Eco Clubs with 168 members. There are 12

parliaments with 213 members. There ar

women Self Help groups with 138 members.
QQNTACT DETAILS

Don Bosco Mission

Don Bosco College of Arts & Science

Keela Eral, Ettayapuram Taluk,
TUTICORIN DT - 628 908

Phone: (04632) 271468 House
(04632) 271558 College

(04632) 27 1448 College

8300058840 College

5300058842 College

E-Mail: secre tary(@dbca s.edu in
URL: www.dbcas.edu.in
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0.2.2 Implementation of esgovernance in areas of operation

L Administration

2. Finance and Accounts

3 Student Admission and Support
4 Examination

E. None of the above

Do of the above

C. 2 of the above

B. 3 of the above

Response: A, All of the above
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( ) About Dicas i *
The Saleslans of Don Bosco (SDB), constitute an International religious order, founded by St. John Bosco (1815 - 1888), commonly
1qac known as Don Bosco. A Catholic Priest of the 19th century Italy, Don Bosco is known and celebrated all over the world today, as the Father
and Friend of youth, particularly the victims of poverty and neglect, facing various social, economic and moral challenges of a rapidly
o glabalizing world. The SDBs numbering around 18,000 have their presences in 132 countries in all the five continents, engaged in various
s missions, inspiring, empowering and transforming - in short ‘educating the youth to be agents of social change. The Salesians are thus
—— dedicated and committed to youth development for socletal transformation and nation building.

With over 1000 Institutions In India and nearly 100 in Tamilnadu, the Saleslans are engaged in a variety of missions including schools,

colleges, technical institutes, youth centres and social work, The Salesian educational institutions are widely renowned for cultivating
moral values, academic excellence, sports, games and culturals towards holistic development of mind and body.

As the bicentennial celebrations (2015) of the birth of this great saint and educator of youth are under way, the Salesian Province of
Trichy, Tamil Nadu is happy to announce the founding of the DON BOSCO COLLEGE OF ARTS AND SCIENCE, KEELA ERAL,
THOOTHUKUDI DISTRICT, and dedicate the Institution to the youth of southern Tamil Nadu as a fitting memorial, braving the many
challenges and difficulties. As quality higher education still remains elusive to the marginalized rural youth, the Don Bosco College of Arts
and Science (DBCAS) Is a Saleslan dream and hope to bring youth to the portals of higher education and usher in an egalitarian society.
Don Bosco the father and friend of youth founder of the International religious order: The Saleslans of Don Bosco (SDB) the patron of
the college. The open book Indicate knowledge and the Image of a youth in action holding a torch in the right hand signifies the spirit of
hard work and achlevement taken together the logo represents the education at Don Bosco College which imparts a knowledge skills and
values that Enlighten the youth and Empower them towards personal and Social transformation.
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DBCAS - ALUMNI ASSOCIATION
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CAREUR CUODANCE & 0 ACEME N
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[SERTQ RN}
FINE ATTS R MUK CLun
NATIONAL SPRVICL SCHIM

PARENT TEACHER ASSOOATION
(ULEN]

QUIZ CLun

ALUMNI ASSOCIATION
The first meeting of the Bosco Past Puplls Association was held on 26th January 2016,

RUD RIBRON CLup

ROAD SAFCTY PATROL
The annual meet of the assoclation Is held every January before the Pongal holidays.

WOMEN' CELL The tenure of office bearers are four years,

The present office bearers are;
YOUTH RED CROSS

1, President - Mr, Pounraj
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GENESIS AND GROWTH :

The College was inaugurated on 16th August 2013.Since its inception it serves
for the upliftment of poor youth in the surroundings. It was started with 77
students in Block A and B. These blocks had 12 classrooms and one Auditorium,
Library, Office, Canteen, Hostel and Sports Ground. We had four UG Courses
(BCA, B.Sc(Mathematics), B.Com, BA(English) till 2013. In 2014 BBA and MA
(English) courses were introduced andin 2017 BA(Tamil) and B.Com(Revised)
courses were introduced. Atpresent we have six UG Courses and One PG
Programme. Over the years the college has registered gradual growth at all
levels. In 2018 Block C was inaugurated. It has an Audio-»-';sual Hall and an

Auditorium. In 2021 air-conditioned conference hall was inaugurated.




VISION

Don Bosco College of Arts and Science, inspired by divine and
human values, envisages enlightenment and empowerment of the youth

towards personal and social transformation.
MISSION

1. To make higher education qualitative, inclusive, cost effective and
accessible to the rural masses.

2. To exercise a preferential option in favor of the rural youth especially
the First Generation Learners and socially and economically weaker
sections of the socliéty.

3. To facilitate the actualization of individual potential, integrating
knowledge, skills, values and behaviour and prepare the students to
face the global opportunities and challenges of a meaningful life and
career.

4. To constantly pursue higher standards of excellence, integrity and
credibility in all endeavors and transform the students, in

collaboration with all the stakeholders of higher education, to be

agents of social transformation.




QUALITY POLICY:

In Don Bosco College of Arts and Science, we strive towards:

» Making a significant contribution to nation-building.

» Ensuring excellence in all aspects of Academics.

* Instilling a strong value system to make them honest citizens and good
human beings.

*» Nurturing the holistic growth of our students.

» Mentoring the students for both personal and career growth.

« Enabling the students to actualize their potentials. 2

« Educating the students to be socially responsible as a moral obligation.




OBJECTIVES:

« To groom intellectually competent,professionally efficient, socially

responsible and morally upright persons through holistic and innovative
educational system of Don Bosco.

. To ensure and support quality physical infrastructure for promoting

effective academic interplay.

« To help students develop competence, commitment and compassion.

To collaborate with institutions and execute subject — based projects

todevelop rural India.

kills.

« To equip the students with employability s







b/

I
e
RN i
ﬂlllg.' I




3 PEEMENe SPR IO $3UA MEUOY PRUIOTIIPUD)
U e ETRAORNY ur Sy % pRenlines sew D 308
pesmsiia; sey sRapo> e Lrek aul 0 A E0ig
i'iiiia .v.n.fcr:oua
e pRonpoE wiew seimed (uwBul) vy pue vBE TID7 W EL07
D TENMELSIENPEE YOG SeN0) DN N0y PRy aM PUNOLD susads
: iiil}tﬁgﬁsgfﬁr
. pasin sow ) CREDUNOLING By U ol ,.oﬁ:o...__.!tci.?

wendesu S SIMSTIOY 9oy g1 uo pReNBnew Sew $3ego) M
 MLMO¥D ONY SISINID




810 vuoanny
1813 ejoay

8

: uoneWI)SUEN (21305 Jo stuae aq 01 ‘uonesnps saydiy jo E.hu_ozwxﬁm ayi e
YW uOReSOqEDD U SILBPNIS AR uDjsUe s .Jq Eo.ﬁ.ﬂco fe w Aupqipan pue E:.ww_z..‘mu:o__wvxw jo spaepuels Jayfiy ensind Apueisuod of
. I aeles pue ay) inyBujueew e jo E.wcw:aﬁ plie saniunodde jeqed
B 908 01 SIUARNES By1 auedaad pue INOIBLRY PUE SaNJEA "S(bS ‘oS papaoioy SunesBaus ‘enuaod gn prplin jo :c__cﬁ._m_:um DY) D10U|I3e) O) €
E g 2l N ; W ..«n,vnm ayy ho SUOIEEE
Sras AQESHUOUCHS PUR AED0S PUP SIBUIET LONEIBUIY 1511 ayl Ajjedadss 5:0\._43_ ayr'jo Joney ur udo jenuasagasd e aw.... Joxs Q) 7

-

AR s il

“SASSEL RN JYLOL J|QISSOIIE PUL DAIIILD umau oSN ‘Banjenb uonednpa Jeudiy axew of ‘|

2
¥
X

3 - NOISSIN i

%gwmm

UOREWIOJSURS) [P0 puR [euosi3d N il
g nok ey jo e eamoduss vc... u:oEch.u_Eo mmuqnzcu 'SBNEA UBWINY puE u:..,_t E ﬂ_oznmc_ BIUBPS PUE 1Y |0 wum__.au 23508 Uog

NOISIA

T E Y e

wifie s

IUBEMIS MouN

resvr

D W BN - DDRg Aeg !widﬂ!p.ﬁa.. }m

O 3
m x ;x;‘!iiﬂ




N : e 1 '
/ )
» v v 4 r j

= woRElyao jeitur ¢ se mQrsuode; Agenos ag o) siuepras syl funeanpy e

llf.znn B STYONIE 03 SIVIPNIS 3p) Buugeuy
E ol sassed pue JPucssad WOQ S0 SIUePNS syl BuLotuey *
re ; g
Eie™ L s3uapnys no jo yamosd sasgoy sy uurgany ® '
Salety usung pool pue SUSIND JS8U0Y Wayi aew 01 waishs anged Ruo s @ Buifisu Y

SRWapedy Jo s1edse v u aousgeoxa Fuunsuz &
Buppng-Loney 01 wONNQLIUOY Weus e Huvreyy ©

TPIOMOL AL B @SS PUE Siiy 0 Bai0) odsog uoq ul
. ; ¢ A0 ALTYND




17 m ﬁ
:G:H:aninnﬁnswwohow i
AansU G s soqeoI oL & |

F]

03 dojanap suspriss day g » 'Y ¥

IEB.: gﬁuaxst .gi-.&u' iﬁi







Vi !‘faggﬁ—l b o
: ig!;i&.lo*o 3 4
i-‘-il.ﬁglliﬁs e
_l;iig!bgnpo ,q..
5 ) Snpe wuepese meroui oy w ) §

© s duepesy anbadn deiew oy ' ¢
Swwoe



Don Bosco College of Arts and Science

A Christian Minority, Self-financing College, Affiliated to Manonmaniam Sundaranar University, Tirunelveli
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Declaration

I hereby declare that the details and information

given above are complete and true to the best of my
knowledge and conviction.

PRINCIPAL
DON BOSCO COLLEGE OF ARTS & SCIEN~"
KEELA ERAL. Thoathukugi Dist.
Tamilnadu, India-528 Q08




